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SHORTHAND – HINDI (Subject Code-826) 

CLASS –XII (SESSION 2022-2023) 

Total Marks: 100 (Theory - 60 + Practical - 40) 
 

 

 UNITS 

NO. OF HOURS 
for Theory and 

Practical 

MAX. MARKS 
for Theory and 

Practical 

P
a

rt
 A

 

Employability Skills 

Unit 1 : Communication Skills-IV*              10 - 

Unit 2 : Self-Management Skills- IV              10 03 

Unit 3 : ICT Skills- IV              10 03 

Unit 4 : Entrepreneurial Skills- IV 15 04 

Unit 5 : Green Skills- IV* 05 - 

Total 50 10 

P
a

rt
 B

 

Subject Specific Skills Theory Practical Marks 

 

 
10 10 05 

 

 

 
25 

 
10 

 
12 

 14 06 08 

 यनूिट 4: सामान्य पदिाम, मतं्री, मतं्रालय,विभाग     

 

 

 
25 

 

 
10 

 

 
12 

 
20 30 05 

 
 

20 20 04 

Total 
120 90 50 

P
a

rt
 C

 Practical Work  

Practical Examination           15 

Written Test           10 

Viva Voce               05 

Total            30 

P
a
rt

 D
 Project Work / Field Visit / Practical File / 

Student Portfolio 

 
10 

 
             10 

Total          10 

 GRAND TOTAL         260        100 

Note:  * marked units are to be assessed through Internal Assessment/ Student Activities. They are not to be 

assessed in Theory Exams. 

 

यूनिट 6: व्यिसानयक पत्र एिं उिका ललप्यंतरण 

 

यूनिट 5: अिुच्छेदों का शु्रतलेख एिं उिका ललप्यंतरण 

यूनिट 1: उपसगग एिं प्रत्यय 
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 DETAILED CURRICULUM FOR CLASS XII 
 
 
 

 PART A: EMPLOYABILITY SKILLS 
 
 

 

S. No. Units Duration in Hours 

1. Unit 1: Communication Skills-IV* 10 

2. Unit 2: Self-management Skills-IV 10 

3. Unit 3: Information and Communication Technology Skills-IV 10 

4. Unit 4: Entrepreneurial Skills-IV 15 

5. Unit 5: Green Skills-IV* 05 

 
TOTAL DURATION 50 

 

Note:  * marked units are to be assessed through Internal Assessment/ Student Activities.  

              They are not to be assessed in Theory Exams. 

NOTE: Detailed Curriculum/ Topics to be covered under Part A: Employability 

Skills can be downloaded from CBSE website. 

 
PART B: SUBJECT SPECIFIC SKILLS: 
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UNIT/ TOPICS/ SUB-TOPICS MARKS 
 

  

    1-1  

 

05 

 

    

2-1  

2-2    

2-3  

 

12 

 

  

3-1  

3-2  

 

12 

 

  
 

 

 

12 

 

  
 

5 

 

    

6-1  

6-2  

6-3  

6-4    

 

4 

TOTAL MARKS 50 
 
 

 
 

 
 

 

 
 

 
 

*Note: To be assessed in practical only. No question shall be asked from this portion in 

Theory Exams. 
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