CHAPTER IX

Section I--Conditions of Service, Leave, ete. of the Scrvants
ol the Board.

The Regulations in this chapter apply to all permanent
whole-time scrvants of the Board, whe are not allowed vaca-
tions, excluding those whose services have been lent to the
Board by Government or who are on leave from a Government
nost.

f. New entrants into the service of the Board shall,
belore they are appointed, be required to produce a medical
certificate of fitness from a Medical oflicer appeinted by the
Board lor the purpose,

2. Leave is carncd by duty only.

3. (1) Ascrvant who resigns or is discharged from the
cmplovment of the Board cannot, if rc-cmployed after an
interval, count his former service towards leave without the
pernzission of the Authority rc-aﬁpointing him.

(i) A servant who is dismissed or removed from th~
Board's service, but is re-instated, is cntitled to count his
former service towards leave unless the Authority re-instating
him declares that he shall not so count it in whole or in part.

4. Notwithstanding anything contained in these Regula-
tions, Officers appointed on contract of not less than five years
will be entitled to leave under the Regulations contained in
this chapler.

5. Lcave cannot be claimed as a right.  Wh:n the exigen-
| cics of the Board’s service so require, discretion to refuse or re-
: voke leave of any description is reserved to the Authority
empowered to grant it, ..

6. All orders recalling a servant to duty before the expiry
of his Jeave should state whether the return to duty is optional
or compulsory. If it is compulsory, the servant shall be

I“ .
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entitled to truvelling allowance, but shall get feave salary up
to the date hie joins the post.

7. A servant who remains absent after the expiry of his
leave is not entitled to lcave salary during the period of such
absence.  Wilful absence from duty alier the expiry of leave
involves forfeiture of appointment,

8. The power of granting leave to the Secretary ol the
-Board shall rest with the Controlling Authority.

9. The Sccretary of the Board shall have full powers in
the matter of appointment, leave, grant of increments, dismissal,
suspensian, fine and degradation of class IV servants of the
Board's office, previded that such persons shall have a right of
appeal to the Chairman in the cases ol dismissal or punish-
ment,  The Chairman of the Board shall exercise similar
powers in the casc of other stafl of the Board's oflice, provided
that =uch persons shall have the right of appeal to o Tribunal
consisting ol three members, one nominated by the Controlling
Authority, one by the Board and one an independent person,
m cases  of dismissal, punishment or appointment by
promotion.

10. For every servant, a service book or service roll shall
be muintained by the Board in the form in which they are
maintained in Government oflices, and the Secretary shall have
them kept up-to-date.  An up-to-date leave account shuall be
maintained by him in a suitable form.

11. Lcave may be of the following kinds which may be
combined with cuach other, subject to limits luid down in these
rules ;—

(i) Leave on tull pay ;
(ii) Leave on hall pay :
(i) Leave on quarter pay (on medical certificate) ;
(iv) Leave without pay.
Notes—(i) Cusual leave is not treated us regular leave and
is not debited to the leave account, Cusual
Ieave shall not be combined with rcgulnr leave
. ol any kind,
(ii) “Pay” mecans substantive pay and does not
include acting allowance.
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12. Leave on full pay which a servant carns is onec-
relfth of the period he remains on duty. He also earns leave
1 half pay cqual to one-welfth of the period spent on duty.

13. It will be at the discretion of the Sanctioning
uthority to grant leave on half pay even if lcave on full pay
due, if it is nccessary to do so in the interest of the Board.

14. The maximum period of leave on full pay which a
rrvant can take at any one time cither separtcly or in combi-
ation with any other lcave is four months.

15. The maximum period of leave (on full pay and half
ty) with allowances which a servant can take at any onc time
- two -vears. This period may be extended by six months. il
1c cxtension of leave is granted on quarter pay on medical
ertificate under Regulation 17,

16. A servant on return from leave on full pay taken
qrwa!c]y or in combination with any other Jcave must remain

n duty for at least six months berorc he can again be granted
. tave on full pay ¢

 Provided that in case ol urgent neccessity or sickness, the
anctioning Authority may, at his discrction, grant leave on
bll pay to a servant of the Bceard tefore the expiry of six
nonths from the date he last returned from leave on full pay.

17. When a servant applies for lcave on medical certi-
catc and no leave on full or half pay is due to him, leave on
varter pay may be granted to him, subject to the condition
hat the total period for which such lecave is granted to a
ervant during the whole period of scrvice, shail not excced
WO years.

Note 1.—The medical certificate shall be”from a Civil
Surgeon in cases in which the salary exceeds
Rs, 300/-. In cases where the salary does not
cxceed Rs. 300/-, the medical certificate shall be
from a medical officer not below the rank of an
Assistant Surgeon.

Note 2.—In §1||1port of .an application for leave or for
citension of leave on medical certificate from
the class IV servants of the Board, the Authority
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competent  to grant leave may accept such
certificates ps it may deem sufficient,

Nofe 3-~The possession of a medical certificate does not
i ttsell” conler upon the servant of the Board
concerned  any right to wvail of leave. The
certticate should be submitted 1o the Authority
competent to grant the leave and the orders of
that authority should be awaited.

_ 18. In casc of necessity and when no other leave is duc,
leave without pay may be grunted, subjeci te the condition
that, no scrvant can be granted such lcave for more than two
yrars during the whole pericd of his service. "No servant is
entitled to leave without pay as a matter of right,

19. Casual leave may be granted upto a limit of' 12 days
in a Calendar year, subject to the condition that not more
‘than 6 days’ casual leave shall be grauted at & time, Sundays
or holidays falling at the beginning or at the end or in between
the period ol causal leave, shall not be ticated as casual leave.

Notes.—(1) The condition laid dov n in this Regulation
may be relaxed by tl.e Chairman in special
cases, .

(2) Three days ?atc arrival in the oflice of an
employee of the Board in one calendar
month will be trcated as one day’s casual
lcave, or such other leave as is due to him.

20. Notwithstanding anything contained ia the foregoing
Leave Rules, it sball be within the discretion of the Controlling
Authority” to grant leave ex-India on such terms and for such
ceriod as it may deem fit in any particular case.

21. Servants belonging to the class 1V establishment
may be , granted  leave under the preceding Regulations
provided no extia expense is involved. The leave-salary of
the absentee shouid, therefore, not exceed what remains from
his pay after provision has been made for eflicient discharge
of bis dutics. When, however, the Sceretary is satisfied that
the leave is urgently required he may notwithstanding this rule
sanction leave sulury at a higher ratc provided the extra
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expenditure cntailed in a ycar docs not cxceed one month's
lull pay of the absentee,

22. Permanent members of the stafl of the Board in
service on 29 9-1956 had been given a choice to opt cither
the leave rules of the Board or the leave rules in force in
the Central Government. The option once given is final.
The option in each case should have been registered on the
date from which this Regulation took cfTect.

Leave to members of the stafl’ appointed after 29-9-1956
and to those who opted for the Central Government Leave
Rules will be granted in accordance with the leave ruk‘qm
force in the Central Governiment.

23. Members of the Board's Ministerial stafl’ may be paid
acting allowance according to the following rules :(—

(i) Acting allowance is an allowance given in addition

~ to substantive pay, if any, to an ollicer who is
appointed to officiate ih an appointment of which
cither there is no holder or of which the holder is an
absentec. :

(i) An ofticer holding an appointment substantively, i
appointed to officiate in another appointment,
shall not draw an acting allowance, unless the
officiating appointment involves the assumption of
duties or responsibilities of greater lmportancc or
of a diflerent character. This condition is not

fulfilled il the two appointments are on the same
scale of pay.

(iify An olicer with the substantive appointment on
progressive scale of pay Officiating in . ‘her
appointment is entitled to (1) his substanative pay
with the increments thercon as they fall due and
(2) the acting allowance equal to onc-fifth of the
minimum pay of the new appointment, provided
that his total emoluments do not exceed the mini-
mum pay of the appointment in which he is appoint-
ed to officiate. :
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In cases where the pay of the oficiating incumbent in
respect o his own post is cqual to or more than
the minimum pay of the higher grade in which he s
ashed to ofliciate, the person asked to ofliciate in
the higher grade will draw as his pay the stage of
the higher time scale, next above his substantive
pay, in 1espect of the old post.

(iv) Subject to the sanction of the Chairman, the
Secretary shall, according to the nature and
importance of the work, decide whether in cases of
absence on leave of a member of ¢lerical staff, an
extria hand is necessary to carry on the Board’s
work, and shall also determine the amount ol the
salary ol the extra hand, i any, and the allowances
to be ailowed to one or more members of the
permanent stafll who may be required to carry cn
the Bowrd's work dJuring the period of absence on
leave of the permanent incumbent.

(v) Officiating period in a higher scale will count towards
increment (on the same basis as are laid down

under fundamental rules applicable to Government
servants,

Similar arrangements for carrying on work may be made
in the case of a permanent vacancy occurring in other sta'l of
the Board's oflice only for such time as the vacancy is not duly
filled up.

24. The age of retirement of the employees of the Board
shalt be SX years, subject to such conditions as may be laid
down by the Government of India from time to time reluting

to the retirement of any employee after he has attained the
age of 55 years.

Provided that in special cases the Appointing Authority
may permit any cmployee to continue in service, after he has
attained the age of 58 years, for a period of one year at a time
upto a total period of two years; i, until such employee
attains the age of 60 years. '

B it s s st~
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Section JT~Provident Fund and Gratuity :
1. In these Regulations—

(@) “*Salary” means monthly Sularcy and includes cll fixad
mantlly allowances by way of pay acting or
personal allowances, but does not include any other
allowance.

() “‘Servant™ means every whole-time oflicer or servant
of the Board, other than one whose services have
been lent to the Board by Government or who is on
lcave from a Government post, appointed permu-
nently to a subtsantive appointment carrying a sialary
ol' Rs. 12 per meni.cm or more,

N.B.—-Persons appom probation to permancnt posts
shall be eligible to subscribe (o the Fund,

(¢) “‘Subscriber”™ means a servant on whose behall a
deposit is made under these t1ules,

() “*Savings Bank' means the Post Office Savings Bunk.

(¢) “Interest™ means the interest which is peid ona
deposit in the Post Oflice Savings Bank.

2. Every permianent servant of the Board shall subscribe
to the Provident Fund at the rate ofe 85 percent of his salary.
This amount shall be deducted by the Board from every salary
bill presented.  In the calculation of this deduction, fracticns
of a rupce of the salary shall be omitted. Deductions from
the salarics of depositers, when on leave on less than full pay,
shall be optional.  The amount so deducted, together with *he

. contribution by the Board 1inder Regulation 3 below shall be
deposited in the Savings Bank to the credit of an account
‘opened in the name, of each subscriber. The payments in
respect of the monthly deductions and contributions shall, as
far as possible, b¢ made into the Bank within two days of the
receipt of the money.

Provided that the Controlling Authority may permit the
Sceretary of the Board to open Provident Fund Account with
a Bank approved for the*purpose, if an employce of the Bosrd
is not covered b
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Note—Scrvants of the Board are given the option of raising
their subseription 1o the Fund to 12 or 16 percent of
their  salary, i detired, ecither permanently or for
sspecified peviod,

3. The Board shall make a contribution at the rate of

12 per cent of the sulary of cach subscriber appointed prior to

February 15, 1956. In the cuse of persiing uppointed perma-

nently to a substentive post after February 15, 1956, the

contribution to the Provident Fund by the Board will be at the
ratc of 631°, of the salary till 31st March, 1962 and 8§ per
cent thercafter subject to  the condition that if the said
employees do not subscribe a similar amount from their salary
to the Contributory Provident Fund from Ist April, 1962, the

Board's contribution will remain at 6§ per cent,  In the case

of a person confirmed in a substantive post atier 3ist Mirch

1962, the Board shall make a contribution at 8}'ye of the

salary, .

4. Investment in  Government Sccurities through the

Post Oflice or Postal Cash Certificates of the amount to the

credit of a subscriber shall be permissible on the conditions
that—

. . 75 . ;

() in the cuse of Government Sccurities, no Sccurity
of the face value of less than Rs. 100 shall be
purchascd at one time ;

(i) the Sccurities shall be kept in the custody of the
Accountant General, Posts and Telegraphs and the
receipts thereof in the custody of the Sccrctary ; and

(ifi) the Postal Cash Certificates shall be kept in the '
custody ol the Secretary.

5. The Board may under such conditions, as may be
prescribed, permit the payment of premig on Life Assurance
Policy or Policies on the life of subscriber out of his personal
subscription to the Provident Fund Account, under Regulation
2 above, The amount to be deposited in the Provident Fund
Account of the subscriber shall be rednced to the extent of
such premia; provided that the Insurance Company is approved

°*8% w.c.f. 21-4-1971.
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by the Chairman and that the policy is assigned to the same
person or persons who :s/arc declared as beneficiary of the
Provident Fund.

6. Subscribers to the Board's Provident Fund on whosc
behall accounts are opened at the Post Office under the provi-
sion of these Regulations shall not be deprived of their right
to open their own Savings’ Bank accounts in the Post Office
Savings Bank.

7. Advances ‘and w:lhdrawals out of contributory provi-
dent fund to the employees of the Board will be in accordance
with the Govt. of India Rules in force.

8. Class 1V servants employed before the application of
the Provident Fund Rules to them, will also be eligible, at the
discretion of the Chairman, to a gratuity, in addition to the
benefit of the Provident Fund under Reguiation 1(b). subject to
a maximum of six months salary, payable at a rate not higher
than 6/10th of the salary drawn on the last day before the class
1V servant began to subscribe to the Provident Fund, per onc
complete year's service, in respect of the serfvice put in by the
incumbent prior to his becoming cligible for the Provident
[Fund benefit, on termination of his service.

9. Notwithstanding anything contained in these Regula-
tions, oflicers appointed on contract for threc or more yzars
shall be eligible to subscribe to the Fund.

Rules for Grant of Gratuity

1. Gratuity will be granted to the whole-time employees
of the Board for good, efficient and faithful servicé and shall
exclude the following categorics of employces :—

(1) Casual and non-regular employees ;

(i) Govt. servants and other employees on deputation ;

(iii) Empioyees on contract basis ;

(iv) Re-cmployed persons: "

2. Itshall be granted-imhe following circumstances :—

(a) Discharge on abofition of post.

() Permanent incapabjlity due to bodily or mental

infirmity.
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(c) Superaniuation.
(d) Retirement after 30 years of qualifying service pre- -

3.

4.

()

vided that

Gratuity will not be admissible to an employee who
resigns from service (Voluntary retirement after 30
years® qualifying service would not constitute resi-
gnation), or whose services are terminated for
misconduct, insolvency or inefliciency.

(ii) Except in the case of death, gratuity will be admis-

sible after § years' qualifying service. |

Qualifying scrvice raeans all service rendered in the
Board after completion of 18 years of age except period(s) of
service rendered in casual vacancies and extraordinary leave
without led¥e salary.

(a)

()

)

Gratuity will be equal to 15 days' emoluments for
each completed ycar of service subject to a maxi-

mum of 15 times the emoluments or Rs. 24,000/-,
whichever is less.

In the casc of the employees appointed prior to
February 15, 1956, the amount of gratuity wiil be
cqual to 10 days® emoluments (or 1/3 of the
monthly emoluments) for ecach completed year ol
service subject to d‘maximum of 10 times the emo-
luments, or Rs. 16,000/~ whichever is less,

In the case of death, the amount of gratuity will be
caleulated either under (1) above or as worked out
below, whichever be more :—

(1) During the first 2 months Reduced by
year of service.  emoluments, the amount of
(2) After onc yecar 6 months Board’s contri-
but before 5§ cmoluments. bution together
yrars' service. with  interest
(3) Anter completion 12 months thereon stand-
of 5 years’ ser- emoluments. ing to  the
vice. C.P.F. Alc of
the employee

cemcerned.



95

Emoluments for the purpose of gratuity shall mean the
average of-pay (which term includes special pay, dearness pay
and subsistence grant, if any) drawn during 36 months preced-
ing the date of quitting service.

5. Every employee shall make a nomination conferring
on one or more persons of his family the right to receive the
gratuity in the event of his death while in service or after quit-
ting service but before payment of gratuity is made including
the shares payahle to.each members. In the case of an emaplovee
having no family, the nomination may be made in favour of a
persan or persons, of a body of persons, corporate or in-cor
porate. :

In the event of there beink no nomination, the gratuity on
death raay be paid in the manner indicated below 1 —

(@) If there are one or more surviving members of the
family as in (i) to (iii) below, it may be paid to all such
members in equal shares.

(h) 1f there are no such surviving members of the family as
in (i) to (iii) but there are onc or more surviving mem-
bers of the family as in (iv) to (viii) below, the gratuity
may be paid -to all such members in equal shares.

Family shall include the following :—

(/) Wife/Husband. aIncluding ster
(ii) Sons.» children and adop-
(iif) Unmarried & widowed daughter.e ted children.

(iv) Brothers below 18 yrs. of age and  eelIncluding  step
unmarried and widow sisters.es brothers and step

(v) Father. sisters.

(vi) Mother.

(vii) Married daughters, and
(viii) Children of a pre-deceased son.

6. The Board shall maintain 1 separate consolidated
Gratuity Account with a Bank approved for the purpose, and
deposit in this account before the close of cach financial year a
sum equal to 1/24th of the total emoluments (as defined in rule
(4) (iv-c) above) disbursed during that year to all the employees
of the Beard cxcept those ecxcluded vide rule (1). Gratuity
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shall be” paid out of this account and when payable to an
employee.

Section III—Rules relating to the Life Assurance of the
members of the stafl of the Board.

1. Payment of permia on the Life Assurance Policy on
the life of the subscriber himself may, at the option of the subs-
criber, be made out of his owr subscriptions to the Provident
Fund ; provided a fresh Policy is taken and the total annual

premium does not ordinari.l? excecd the total subscriptions in
any ong year.

2. The Board will not make any payments .on behalf of
the subscriber to Insurance Companies, or take ‘steps to keep
the Policy alive. The subscriber himself will be responsible in
this respect.

3. A subscrioer who desires to withdraw any amount for
payment of premium shall apply for it in writing to the Sccre-

tary and shall attach to the application premium warrant, well
belore the date of payment.

4. The receipt of the payment of the premium from (he
Assurance Company concerned shall be submitted by the subs-
criber to the Secretary, as soon as it is received by him.

5. The Policy which is not for *he benefit of the subs-
criber’s wife, and or his children shall be assigned to the Board,
in which case the form of the Policy shall be such as can be
legally assigned to the Board.

6. The Policy should be assigned thrse months after the
payment of the first premium or withio reasonabole time in the
case of the company whose headquarter is outside India.

7. The Policy after being assigned shall be kept in the
safe custody ol the Secretary,

8. If the Policy is not assigned and delivered, within three
months or within a reasonable time in case of a company whose
headquarters are outside India, to the Secretary for being kept
in his safc custody, the Sceretary shall recover the amount paid
as premium on the Policy from the emoluments of the subscriber
together with interest at the rate allowed by the Post Office and
¢redit the sam= to his Provident Fund Account.
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9. In case of retirement, resignation or death, the Policy
hall be handed over by the Sceretary to the subscriber or the
ssignee as the case may be. But in the case of a Policy which
as been assigned to the Board, the Policy shall be reassigned
1y the Board in the name of the subscriber on his resigration
yr retirement, while in casc of death, the dues on the Policy
hall be realised by the Secretary and paid to the person declar-
«d as benceficiary of the Provident Fund. .

10. If a Policy matures in the life time of the subscriber
luring his service, the amount due on the Policy shall be
‘calised by the subscriber or the Secretary as the case may be,
ind shall be credited to his Provident Fund Account.

11. If a Policy lapses on account of non-paym:nt of
sremium and cannot be made even ‘paid up' the whole anount
wid so far, as premium shall be recoverca from the emolu-
ments of the subscriber and credited to his Provident Fund
Account,

12. No Subscriber is allowed to take any loan on the
Policy.

Form of Assignment to the Board

1, A.B. of...............hereby assign unto the Central Board
of Secondary Education, the within Policy of Assurance as
security for payment of all sums, which under the Rules 7, 10
and 11, may hereafter become liable to pay, to the Board's
Provident Fund. T also hereby certify that no prior assignment
of the within Policy exists. :

Blact vavnsms s
Ditedinssveaenucenes .

Form of re-assignment of the Board

All suins which have become¢ payble by the above namcd

i A\B, under Rules 9, 10 und 11 Section IIl, Chapter 1X of the
Regulations of the Board, relating to the Provident Fund
having been paid and all liability for payment by him of any
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such sums i the future having  ceased, the Central Board of
Sccondary Ldueation, doth hereby re-assign the within Policy
of Assurance o the said AL B.

e s T e

Dated... —........

SECTION I'V-—Tlouse Building Advances

1. Advances for the construction of houses may be made

by the Board to the servants of the Board drawing a salary of
not less than Re, 50 per month

2. Advances may be made under the sanction of the
Chairman, whose action will bz reported to the Board, to the
servants of the Board who desire to build houses for occupa-
tion for themselves. No advance is permissible for the constru-
ction of a house, except the place where the servant is
actually serving. Also no advance is ordinarily permissible to

a servant who is likely to retire before complete recovery can
be eftected.

3. All such advance rmust be bonafide required for the
purpose of building snitable houses for the personal residence
of the servants concerned, and if more is advanced than shall

be actually expended for the purpose, the surplus shall be
refunded 1o the Board.

4 The advance should be drawn by instalments, the
amount of cach iistalment being such as is likely to be required
for expenditure in the next three months.  Satisfuctory evi-
dence should be produced to show that the amount of the
instalment has been actually utilised for the purposc for which
it wus drawn before the next instulment is puid.  The repay-
ment shall commence from the thirteenth issue of pay after
the first instalment is taken and be completed in not more than
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12 years or before the date of superannuation which ever is
carlier,

5. The advancc shall pot exceed 48 months pay or
Rs. 35,000 - which-cver is lass of ths servant of the Board to
whom it is made and not more than onc udvance shall be
made for the samz housc ; and no servant may receive a second
advance while any portron of a4 previous advance with simple
interest occured thereon at the rate of 5 percent per annum is
outstanding against him. The interest will be calculated on
balances outstanding on the last day of cach month.

6. Advances will be recovered by the deducticon of
monthly instalments, equal tonot less than 331, of the pay
from the pay bills of the -Board's servant concerned, The
authority sanctioning an adv::oe may, hawever, perinit recovery
to be made in a smaller number ol instalment ' the s2vant
receiving the advance so desires,  The amonnt of initrest
calculated in accordance with rule 5 above will be recovercd in
onc or more instalments, cach such instalment beinz not
appreciably greater than the instalments by which the principal,
was recovered.  The recovery of interest wll commence from
the month following that in which the whole of the Principal
‘had been repaid.

7. Tn order to secure the Board from loss consequent on

a servant dying or quitting the service before complete repay-

ment of the advance with interest, the house so built, together

with the Jand it stands upon, must bz mortgaved to the Board

. by whom the morgage property will bz released on liquidation
of the full amount due.

8. The applicant must satisfy the Sanctioning Authority
regarding his title 16 the land upon which the house is or is
proposed to be built.

9. Application for the advance musl be made 10 the
Secrctary who will record his opinion o to the necessity for the
assistance solicited, The applicant’ must certify that the sun
is to be expended in building oply, and pledge himsell that
should there be any surplus funds after the house is completed,
they will be at once refunded to the Board.
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10. Advances may also bc made to the servants of the
Board for the purchase of a house. In this case the advance
may be drawn in full at once but satisfactory evidence should
be produced before the authority sanctioning the advance to
show that the amount advanced has beer: spent on the purchase
within threc months of his drawal. The repayment in this case
shall commence with the first issuc of pay after the advance is

-taken and be completed in four years. ‘The general principles

regarding the advance for the construction of houses shall be
applicable in this case.

SECTION V— A lvances for purchase of convcys‘mces.'

Subject to the availability of the funds, the Board may
sanction an advance to an employes of the Board for the pur-
chase of a (1) Motor Car, (2) Motor Cycle, (3) Cyclc. provi-
ded the following conditions are fulfllled : — -

I. MOTOR CAR

1. The total amount to be advanced to ar employee of
the Board should not exceed 16 moanths_pay or Rs. 16,000/
or the anticipated price of the car whichever is less.

2. Reccovery {wili be_madc in not more than 80 monthly
instalments deducted from the pay bill of the employee con-
cerned, It will’commence with the first issue of pay after the
advance is drawn. Simple interest at the rate fixed by the
Board (and whicn may vary from year lo year) on the basis

" of the rute prescribed for such advances by the Government of
India will be charged and will be recovered in one or more
instalments, cach such instalment being not appreciably higher
than the instalments by which the principa! was recovered.

* The recovery of interest will commence from the month

following;that in which the repayment of the principal has been
completed.

Notes (I)=The amount of the advance to be recovered

monthly should be fixed in whole rupees, excopt

in the cas¢ of th¢ last instalment when the
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~.—- temaining balance including any fraction of a
rupes should be recovered.

Nofe (If)—If in any particular case, the advance is drawn in
morc than one instalment the rate of intcrest
rccoverable should be determined with reference

to the date on which the first instalment is
drawn.”

Note ('il)—An amployes of the Board who is on leave or is
about to proceed on leave and for whom an
advance has been approved, will not be allowed
to draw the advance carlier than a week before
the expiry of the leave,

3. Except when an employcc of the Board procceds on
leave exceeding four months or retires from the servize or is
transferred to an appointment the duties of which do not render
the possession of @ motor car necessary, previous sanction of
the Board is necessary to the sale by him of a car purchasad
with the aid of an advance which, with interest accrued, has
not been fully paid.

4. Inall cases in which a car issold before the advance
received for its purchase from the Board with interest has been
fully repaid, then the sale proceeds must be applied, so far as
may be necessary, towards the repayment of such outstanding
balance provided that when the car is sold only in grder that
another car may be purchased the Board may permit the
employce to apply the sale proceeds towards such purchase
subject to the following conditions :—

(1) The amount outstanding should aot be permitted
to exceed the cost of the new cari

(2) The amount oulstanding shall continue (o be repaid at
the rate previously fixed ; and

(3) The new car must be insured and moatgaged to :he
Board as required by :hese rules.

5, A servant of the Board who draws an advance for the
purchase of a motor car ?’expected to complete his negotia-
tions for the purchate of, and pay finally for the car, within
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one month ¢l the ¢ate on which he draws thgzadyance ; failing
suck completion and payment, the full aniount of the advance
drawn, with interest thereon for one month, must be refunded
to the Bonrd, ‘Lhis comdition shail always be mentioned in
letters sunctionmng »uch advances.

0. Atthe time of drawing the advance the applicant
should Le required to exceeute an agreemeat in the prescribed
form ‘A’ and on completing the, purchasz, he should further
be requited to execute a mortgage bond or the prescribed form
‘B' hypothecating the car to the Board as security for the
advanzce.  The cost price of the car should be cntered in the
sehedule of s cafications attached to the mortgage bond.

4. ine mortgage bond should be kept in the safe custody
of the Seerety v ©f tne Board and that of the Secretary with
the Chairman of the Board. When the advanze has been fuliy
repaid, the berd sheuld be returned to the person concerned
duly cancelled

8 The car must be insured against full loss by fire, thelt
or accidert. Insurance on owner driven, or other similar
qualified terms is not sufficient for the purpose of this rule.
Insurance policies ¢t a reduced rate of premium may, however,
be accepted as adecuate in the case of motor cars where the
owner of the car undertakes to meet the first Rs. 50/- or so of
a claim preferred apuinst an Insurance Company in the event
of an sccident.  Sush inswance should be cffected within one
month |rem the date of purchase of the motor car.

9. Tie Doeard will obtain from the employee of the
Board drawiny the advance, a letter in Form ‘C’ to the Motor
Insurance Company with which the motor car is insured to
notify to them the 1act that the Board is interested in the
Insurance Policy secured. The Board will itself forward the
letter to the Compuany and obtain their acknowledgement. In
the casc ol insurances eilected on anoual basis this process

should he tepeated every veur until the advance has bean fully
repaid to the Bouand,

10, Contravention of these regulutions will render the
employes of e Board hable wo refund ths whole of  (he

PRI - . o e T e PR
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amount advanced with interest accrued, unless geod reason is
shown to the contrary. The amount for which the conveyance
is insured during any period should not be lcss than the oul-
standing balance of the advance with interest accrued at the
beginning of that perind and the insurance shoula be renewed
from time to time until the-amount due is completely repaid.
I, at any time and for any reason, the amount insured under
a current policy_is less than the outstanding balance of tke
advance, including interest already accrued. the employce of
the Board should refund the diiference to the Board. The

amount to be refunded must be recovered in not more than
three monthly instalments.

1. MOTOR-CYCLI: SCOOTER

The Board may sancticn an .',\JIICC o an emy loycc of
the Board for the purchase of a motor-cycle subject murtatis
mutandis to the conditions laid down i paras 2 te 10, provi-
ded that ‘the amount of the advarce does not exceed
Rs. 3,000/ or 10 months pay or the 1nlmmtcd price of the
vehicle, whichever is the least.

1. The amount of the advance will, however, be recover-
able in not more than 60 instalments.

II. CYCLE

1. The Board may sanction an advance for the purchase
of a cycle to an employce “of the Board in receipt of a basic
pay not exceeding Rs. 300/- per mensem.  The maximum
amount of advance shoul! not exceed Rs. 200/~ or four
months basic pay or the nctual price of the bicyele whichever
is less.

2. ‘lhe employee who takes an advance under this rule.
)

should within cne month alter drawirg the advance, furnish to
the Secretary of the Board a certificate giving full particulars
of the cycle purchased with the advance and the cash receipt
dbtained for the amount actually paid for it.

3. Recovery will be made in not more than 24 instai-
ments. It will commence with the first jssue of pay after the
advance is drawn. Simple interest ot the rate fixed by tie
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Board (snd which may vary from year to year on the basis of
the rate prescribed for such advances by the Government of
India) will be charged and will be recovered in one or more
instalments, cach such instalment being tot appreciably higher
than the instalments by which the Prircipal was recovered.
Recovery of interest' will commence from the month following
that in which the repayment of the principal has been comp-
leted.,

Notes :—(ii) The amount of advance fo be recovered
monthly should be fixed in the whole rupecs
except in the case of the last instalment when
the remaining balance including any fraction
of a rupce should be reccvered.

(ii) I in any particular case advance is drawn in
more than one instalment the rate of interest
recoverable should be dctermined with refere-
nce to the date on which the first instalment
i+ drawn.

4, The cycle purchased with the advance will be consi-
dered the property of the Board until tae advance with interest
accrued thercon has been fully repaid.

5. An advance should not ordinarily be granted withia
three years of a previous advance for the same purpose, unless
satisfactory cvidence is produced by the servant concerned to
the effect that the cycle purchased with the help of the earlier
advance has been lost or has become unserviceable. In the
latter casc, the sanctioning avthorify concerned should satisfy
itself that the cycle already in possession of the employee of the
Board has been lost or has become unserviccable as the case
may be,

6. In the casc of temporary employees, the following con-
ditions must be observed :—

(a) The suret~ ~Ca permancnt employee of the Board ip
Form ‘D" must be produced before an advance is
sanctione.J.

(b) The sanctioning authority must satisfy itself that
the employee of the Board is likely to continue in
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service till such time as the advance is complelcly
recovered,

(c) In the event of a .temporary employee of the Board
being discharged before the advaace is completely
tecovered the balance of the advance must be reco-
vered in onc lump sum before discharge.

FORM ‘A’

FORM OF AGREEMENT TO BE EXECUTED AT THE
TIME OF DRAWING AN ADVANCE FOR THE
PURCHASE OF A MOTOR VEHICLT.,

AN AGREEMENT made— — — —Day of — ——onc thou-
sand nine hundred and =~ -~ —=BETWEEN ----- ~ (hereinaflter
called the Borrower), which expression shall include his lepal
representntive and assignee, of the one part and THE CHAIR-
MAN of the Central Board of Secondary Education (herein.
after called the Chairmanj of the otier part.  WHEREAS the
Dorrower has, under the Regvlations of the Central Board of
Secondary Education hereinafter referred to as the said regu-
lations which expression shall include any amendments thereof
for the time being in force, applied to the Chairman for a loan -
of Rs,———for the purchase of a motor vehizle and the
Chairman has agreed to advance the said amount to the Borro-
wer on the terms and conditions ! ereinafter contained. NOW
IT IS HEREBY AGREED between the parties hereto that in
consideration of the sum of Rs,—— ——paid by the Chairman
to the Borrower (the receipt of which the Borrower hereby
acknowledges) the Borrower hercby agref8 with the Chairman
(1) to pay the Chairman the said amount with interest calcu-
lated according to the regulations by monthly deduction from
his salary as provided for by the said regulations and hereby
authorises the Chairman to make such deductions and ; (2) to
expend within one month from the date of these presents the
full amount of the said {oar in the purchase of a motor vshicle
or if the actual price paid is less than the loan to repay the
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dillerence to the Chatrman forthwith; and (3) to execute i docu-
ment hypothecating the said motor vehicle to the Chairman
as security for the amount lent to- the Borrower as aforesaid
and interest in the form provided by the said regulations, AND
IT 1S HEREBY LASTLY AGREED AND DECLARED that
if the motor vehicle has not been purchased and hypothecated
as aforesaid within one month from the date of these presents
or if the Borrower within that period becomes insolvent or
quits the service of Board or dics, the whole amount of the
loan and interest acerued thereon shall ammediately become
duc and payable.

IN WITNESS whereof the Borrower has hereunto set his
hand the day and year first before written.

Signed by 1he seidiiei v e

i ThE PrOseiee Ofeeiien e i e

FORM 'B'
FORM OF MORTGAGE BOND FOR THE
MOTOR VEREICLE ADVANCE.

THIS INDENTURE made this.......... day ol............
one thousand nine hundred and............BETWEEN
(hereinafter called **the Borrower™) «of the one part and the
Chairman of the Central Board of Sccondary Education (here-
inafter called “the Chairmar™) of the other part.

WIHEREAS the Borrower has applied/applied for and has
besn granted an advance of Rupees...eeienrsensan to purchase a
Motor vehicie on the terms of Paragraphs 1 to 10 of the regu-
lations ol the Central Bourd of Gecondary Education for the
grant of advince for the purchase of motor car (hereinafter
referred to o Cthe pepulutions' which expression shall include
uny amendment thereot or addition thereto for the time being
i foree) AND WILLEREAS one ol the cunditions upon which
the said advance has beenfwas granted to the Borrower is/was
that the Borrower will/would hypothecate the said Motor vehicle
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~to the Chalrman as security for the amount lent to the Borro-
ver and WHEREAS the Borrower has purchassd with or

partly with the amount so advanced as aforesaid the Motor

vehicle particulars whereof are set out in the Schedule here-
under written,

NOW THIS INDENTURE WITNESSETH that in pursie
ance of the said agreement and for the consideration aforesaid
the Borrower doth hereby consent to pay to the Chairman the
sum of Rs................aforesaid or the balance thercof remain-
ing unpaid at the date of these present by monthly instalments
of Rs......... cach on the first day of every month and will pay
interest on the sum for the time being remaining duc and
owing calculated according to th: said chulat:ons and the
Borrower doth agree that such payments may be recovered by
monthly deductions from his salary in the manner provided
by the said Regulations and in further pursuance of the said
ngreement the Borrower doth hereby assign and fransfer unto
the Chairman the Motor vchicle the particulars whereof are set
out in the Schedule hereunder written by way of security for
the said advance and the interest thereon as required by the
said Regulations.

And the Borrower doth hereby agree and declare that he
has paid in full the purchase price nf the said Motor vehicle
and that the same is his absolute property and that he has not
pledged and so long as any money remains payable to the
Chairman in respeet of the said advance, will not sell, pledge
or part with the property in our posscssion of the said Motor
vehicle.  Provided. ALWAYS and it is hereby agreed and
declared that if any of the said instalments of principal or
interest shall nol be paid or recovered in the manner aforesaid
within ten days after the same is due or il the Borrower shall
die or at any time cease to be in Board’s scrvice orif the
Dorrower shall sell or pledge or part with the property in or
posscssion of the said Motor vehicle or become insolvent or
mnke any composition or arrangement with his creditors or il
any person shall take proceedings in exccution of any decree
or judgment against the Borrower the whole of the said princi-
pal sum which shall then be remaining dve and unpaid together
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with interest thercon calculated as aforesaid shall forthwith
become payable AND IT IS HEREBY AGREED AND dec-
lared that the Chuirman may on the happening of any of the
evenls hereinbefore mentioned scize and take posscision of the
said Motor vchicle and either remain in possession thereofl
without removing the same or else may remove and scll the
said motor vehicle cither by public auction or piivate
contract and may out of the sale money retain the balance
of the suid advance then remaining unpaid and any interest
¢ .ae thercon calculated as aforesaid and all costs charges,
expenses  and  payments  properly incurred or made in
maintaining, dJefending or realising his rights herecunder and
shall pay over the surplus, if any, to the Borrower, his
exccutors, administrator or personal representatives PRO-
VIDED FURTHER that the aforesaid power of taking
possession or sclling of the said Motor vehicle shall not pre-
judice the right of the Chairman to suc the Borrower or ais
personil representatives for the said balance remairing duc
and interest thereon in the case of the Motor vehicle being
sold the amount owiag AND the Borrower hereby further
agrees that so long as any moneys are remaining dus and
owing to the Chairman he, the Borrower, will insure and keep
insured the said Motor vehicle against loss c¢r damage by fire,
theft, or accident with an Insurance Company to be approved
by the Chairman and will produce evidence to the satisfaction
of ‘the Chairman that the Motor Insurance Company with
whom the Motor vehicle is insured have received notice that
the Chairman is interested in the policy AND the Borrower
hereby [urther agrees that he will not permit or suffer the
said Motor vehicle to be destroyed or injured or to deteriorate
in a greater Jegree than it would deteriorate by reasonuble
wear and tear thercof AND further that in the event of any
damage or accident happening to the said Motor vehicle the
Borrower will forth-with have the same rcpaired and made
good,

In WITNESS whereof the said...............(Borrower) hath
licrcunto sct hix hand the day and the year first above written.
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SCHEDULE
Description of Motor vehicle
Maker’s Name
Description.
No. of Cylinders.
Engine Number,
Chassis No, -
Cost price

Signed by the Borrower.icici.ccvveeessoe.a

in the presence ofcaiuiviiinnes

‘FORM C'

LETTER INTIMATING TO THE INSURANCE COM-
PANY, THE BOARD'S INTEREST N, INSURAN(‘F
POLICIES OF MOTOR CARS, ETC.

To
The Manager,
veenr Insurance Couyvvninnnnons
Through : The Chairman,
Central Board of Secondary Educafion.
Dear Sir,

I beg to inform you that the Chaifman of the Central
Board of Secondary Education is interested in the Motor Car/
Cycle Insurance Policy No..,.... ..secured in your
Company and request you that you wall klndly mal'r- a note of
this f ct in the records of the Compnny

Yours faithfuliy,
Full address,.ccceainininrane

Date: ., . oiiasasaioninnesesenin
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Forwarued,  The  reeeipt of the jctler may  please be
acknowledped, 1t iy also requested that the undersigned may
hiadly be informed whenever any claim is paid under the
Policy and also if the premium is paid periodically for
renewal,

Signature

Designation

FORM ‘D'
SURETY BOND

KNOW ALL MEN BY THESE presents that L...........
URUUSRRNRNN ., | .1 | (JRNPRPRNRMTRNENIPI, ; . ([ ;1 (IE'=] [URRUMURNIIRENOI - () | V.
District ofsssnaspwwnssat present -emploved as s
(PErMIanent.cevescirensveenns) iN thCuas voanriinsvenns. (hereinafier called
the surety) #m firmly bound unto Chairman of the Central
Board of Sccondary Education.....cvcevesvavvnnrnnnnin the sum of
RS, weeevivvriiensenearetogether with interest thercon for which
payment to be well and truly made I hereby bind myself, my
heirs, executors, administrators and representatives by these
presents sealed with my seal this........... day of........... 196 .

2. WHhereas..o.ovveeseeiiies SON Of tovsanrriranrasnn .. Tesident of
..... veveenennin the district of —.......... . at present employed a
A lempOrary/Quasi-permancit e eersseserandl 1heiiiiiuvee...
(herinufter called the borrower) has at his own request been
granted by the Chairman, Central Doard of Secondary Bdu-
cation, a loan of Rs v ciieeador the purchase of u bicycle
. for his own use and that the said borrower has undertaken to
repay the suid amount ine—.....eow o monthly instalments
(iStuesvvrrerrrsensenneiiseenrevarnee.sOf RS0 uis souers. €ach and last
w sevsreeneneies Of RSuiiveriiiieiiinnna,) with interest at the rate
frora time to time fixed for purposce by the Chairman.

1
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3. Now the condition of ‘this ebligation is such that if
the said borrower shall, while employed in the said Board,
duly and regularly pay or cause (- be paid to the Chairman
amount of the loan aforesaid by instalments, with interest on
the whole or such amount as shall from time to time remain
owing on the first day of cach calendar month, the first pay-
ment t¢ bemade on the ........ cooceeeeday Ofeeiciiiennr...196
until the said sum of RS w...............logcther with interest
thercon, shall be fully paid, then this bond shall be void,
otherwise the samc shall be and rem:iin in full force. But so
nevertheless that if the borrower shall diz or bhecome insolvent
or at any time cease to be in th service of the Chairman the
whole or so much of the said , :ncipal sum of Rs oo
as shiall then remain unpaid, together with interest which 911.111
have accrued due thereon shall immediately become due and
payable to the Chairman and be recoverable from the Surcty in
one instalment by virtue of tii.s boad.

Sigznature of Surely
Wilness
Signature of Borrower

Place s avisess

Place vovve oo e

Dattscnoassssmeas

B s erime i
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SECTION VI—Rules for Transfer

After the reconstitution of the Board, the staff of the Delhi
and Ajmer offices shall function as tweo distinct units till
further orders. The staff cmployed in the Ajmer office shall
be remuncrated on the scales of pay prescribed for the
employees of the Board prior to reconstitution and the stafl
of the erstwhile Delhi Board drawn from the Delhi Adminis-
tration shall be remunerated in accordance with their existing
scales ol pay and allowances.

Any additional staff recruited in the Delhi office shall be
remuncrated on the scales of pay applicabl: to the staff of the
erstwhile Delhi Board drawn from the Delhi Administration
or the scales of puay laid down by the Board from time to time,
as the case may be.  Stafl transferred from he Ajmer oflice to
Declhi oflice and vice versa shall be entitled o draw pay in the
existing scales of pey with such allowances as are admissible in
the place of new jposition,

SECTION VII—Festival Advance

Festival Advance will be admissible to the employees of

the Board as per rules applicable to the employees of the Gouvt.
of India.

SECTION VIII—Reimbursement of Tuition fees and Grant of
Children Education Allowance

Rules regar&ing rcimbursement of Tuition fees and
Grant of Children Education Allowance for the employees of

the Board will be in accordance with the Govt, of India Rules
in force.



